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0 ABSTRACT O

This study aimed to identify the role of time planning and time organizing in improving the
personnel performance in the Faculty of Literature and Humanities at Tishreen University
by defining the relationship between variables (time planning, time organizing) on one
hand, and between employee performance variable on the other hand. The researcher
depended on the deductive approach as a general approach for research and on the
descriptive and analytical approach. She depended on simple random sampling and
conducted a reconnaissance study, personal interviews and literary review. She also
conducted a field study and organized, based on the literary review, two questionnaires
distributing the first to a sample of administrative personnel and the second to a sample of
students from the same research community, i.e. Faculty of Literature and Humanities at
Tishreen University. SPSS was used to download and analyze available data. This study
concluded to a set of results, the most important of which is the presence of a statistically
significant effect of time planning and time organizing on improving personnel
performance in the community under study, in addition to low personnel's application of
time planning and time organizing.

Key Words: Time Planning, Time Organizing, Performance of Employee, Tishreen
University.
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One-Sample Statistics(2) Jsaal)

N Mean |Std. Deviation|Std. Error Mean

il Jayads 349 2.93 710 .058
25 )aay) SPSS galin aladiuly Alaay) Julail) ailis : juaal)
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One-Sample Test(3) Jaall

Test Value = 3
95% Confidence Interval of
Mean the Difference
df Sig. (2-tailed) Difference Lower Upper
gl s —1.157- 147 .249 -.06757- -.1830- .0479

25 luay) SPSS galiy alsdiuly ilasy) Jlaill il @ juaal

Gl 5 385 Al aglally V) A 3 Calalall lgaysi o Al Gpla e sl Jandads Javisia (uld o
(2) 6 Jsaall (8 ls sa LS (2.93) Al Cun /X [ el sgllac) o5 (g3lly gl daslads e llaY) davsia
ol G aball Lanigias Cigmnal) Taugial) Gn (A5 (8 dpa DL Baldl Culd Zpadll Aain o oSal)
T coasfiv sl Gl slieY) & Cun Aliall ydseS oaldie) 4olSe) ) Glldy (3) 55 paiiasal) 1S4
P(Sig) = ANVA Jlia) dad of a3 Cus ¢(3) o) dsaall (B Bly s LS il Cnelh 5 aaly Al

Lugie On dpam G sy axe Jm A Y Ja= 0.05/ AN Grise e ST a5 [0.249/

clal) hasgiay cillaY)

hpa il s Aagli

e N Gslaar Ll il (6 ((3) sbad) Lassia o Auh a5 (2.93) & sl bawsidl ded o Ly
) ety e (sae el A Shonll sl e RS Yy L) A By (S5

Algie J5Y) A il ol il

g ") HLAL L._i\f)]\ i< @ Calalad) (gl (,Lah\ Mg o lgie ey Q'éj\ # huj'.m a.ubé 2-3
(3) gobum Mg dbal) haigiag cBgll aat hagia o ashon (398 3268 Y :Lilias) e

One-Sample Statistics(4) Jgaall

N Mean |Std. Deviation|Std. Error Mean
gl apdats 349 3.0743 76272 .06270
25 Jluay) SPSS gualiy aladiuly ilasl) Julail) gl : jaadll
One-Sample Test(5)J saal)
Test Value = 3
95% Confidence Interval of
Mean the Difference
t df Sig. (2-tailed)| Difference Lower Upper
Cagll adats 1.185 147 238 .07432 —-.0496- .1982

25 uay) SPSS galiy alidiuly ibasy) Jiladll il : juaal
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Claa o5 385 Aludy) aslally QY IS 8 Cplelall Leayys 3 il Gppha (e Ciigl) ol Jagia (uld o
fSall (4) dsadl B2y 58 WS (3.07) & Cus [T/ 500l o3llac) 2 ally gl aplats e llaY) Ja i
COSH Gebia (B abal) dagiey Cpuaall angidll (g (siasn (38 asas Hlial Cald) BB dum il A e
Ll T cipsin Hll e alde¥) &8 Cua A5)adl jd5eS saldie) 4lKa) glatl @lldg ¢(3) sa5 arsiud)
25 [P(sig) = 0.238/ AVall Jlaial dad O axi s ((5) &) Jsand) & ls o LS bl cjelag saaly
bl L giag clla¥) Jasgia (o Atsa (3558 3sns e iy @ Y] ofo= 0.05/ AN s5ise (sa S

il ¢(3) dbal) Janisia e df s (3:07) (b Csmnd) ngiall dad o Lay sApdadl) Lad) A
peal (a0 el Al Chliall o oball e alias Vs Lilaa) Ay e 3y 5eay (ST dB1sal) ) 0 shaay Al
Ao dppdll b JEllyg el aaty

s Cmlalad) ¢ 8 Jacgia Ay 3-3

aguadil Cplalal) a5 Agag (e 1-3-3

£13) Jaugia G Aushen (958 aagi Y ililias) lie jums agudl] ulalall i Agay e cplalall )] Jausgia Ay

(3) (g9l 43.“3 alal) agiag (lalal)
One-Sample Statistics (6)J sl

N Mean |Std. Deviation|Std. Error Mean

Oalaladl gl 349 3.1264 77813 .06396
25 J)luay) SPSS galiy alaiinly ilasy) Jalail) il : juaall

One-Sample Test(7) Jgaall

Test Value = 3
95% Confidence Interval of
Mean the Difference
t Df Sig. (2-tailed)| Difference Lower Upper
oalaladl ool | 1.975 147 0.049 12635 -.0001- 2528

25 uay) SPSS galiy alidiuly ey Jladll il : juaal

Glaa 5 28y Al ) aglelly AV AIS 3 cplalall lgagysi 8 Dl Gl oo Cplalad) elal Jagia (uld
(6) Jsaall G 2))s 8 LS (3.12) &b Cum [ Q/ Syl ssllac] & gilly Glalall ¢l e el daws i
osbiie (A oball hasgiay Cosuad) il G e (B 25 UL Calll BB sl dai e Sl
T cinsiin ) e sldeyl & Cun Aplial ji5eS salaie] 4glSa) bl cllg ¢(3) 55 ardiosal <3l
P(Sig) = AN Jlis) dad of a3 Cum (7)) &) sl 8 )y s LS il cjelay danly Al
GLlaY) Jaugie o dpasa (3508 dsay A @Al L) Jo= 0.05) AN s e sraal a5 /0.049/
Sbad) Jagiag
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D Gl ¢(3) sbad) assie e S s (3012) (A pmad) avsiall dad o) e tApdafl LES) Aagls
pesil (yslalal) asiys dmshye G dl) Gl s canlls agihaly a S chlal) o dslsd) ) sy Al
soda 3 dgag e 2-3-3

£l Jagia (o dphsn (396 aag3 Y tlilas) L ues DU Sl A G lalall ol Tangie Al
(3) (gobom (Mlg SLal) Jacugiag (plalal)

One-Sample Statistics(8)J 2l
N Mean [Std. Deviation|Std. Error Mean

Ol et dgag e Cpalalall ¢ 384 3.17 .68258 .05483
25 Juay) SPSS gualiy alaiiuly dlasyl Jaladl) gl : jaaal)

One-Sample Test(9)J sl

Test Value = 3
95% Confidence Interval of
Mean the Difference
t Df Sig. (2-tailed)| Difference Lower Upper
ULl las deas e cplaladl ¢lal | 3.190 154 .002 17491 .0666 2832

25 Jluay) SPSS zaliy aladiuly Alasy) Julail) il 1 jaaall

Clun 25 85 2L aladly QY1 AC 8 QO Leagysi o ailind Gl oo clelall ¢1d) Jassie (il
(8) Jsaall 8 3yls 58 LS (3.17) idi can [ S/ Sl sgllac) a3 sy ulaladl ¢lal e lilaY) Ja i
b (8 alad) haugias gl augiall (g B8 2sas Dlial Caldl Bl Ayl dai o aSall
T Cupsiin sl e alde¥) & Cus A3laal e salaie) 40l oLl @llds ((3) sa5 axdisal <4
p(sig) = AN Juial dad o 23 G ¢(9) &) dsaall & 3ls o LS &bl cipels 5 anly Al
Lusie On Appsa (358 dsay ae i ) eV (Ja= 0.05/ AN Giwe o sl a5 /0.002/
calad) Jas ey llaY)

A ol (3) Abadl assie e ST a5 (3:17) b Cseadl usidl dad o L tApadl L) da
aiby Ly (A ghye il b by canll cplalal) ool ai S @hlall e Zaloall ) 0shay Aiaal)
caall Galaladl ool CUl

Ol Jd e cplalall )d ani (g agedll Culalall G (e Culalad) £la) andl G 4, 3-3-3
OB e sl el Calalall Dl Fgag (e OIS () 3l sa aer Galalall ool i o bl i) (8 Laag
todiesanall On il B 5508 i IS 1Y) Lad Ajmal (i ganall U (e o3Vl A5)l6e (g0 1Y 4l 2a5 UL
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Group Statistics(10)J s

4>l | N [Mean|Std. Deviation|Std. Error Mean
<Ol 38413.17 .68258 .05483

Oilel=ll | 3491 3.12 17813 .06396

25 Jlaay) SPSS galiy aladiuly Alasy) Julail) il 1 jaaall
Independent Samples Test(11)J 2l

Levene's Test
for Equality

of Variances t-test for Equality of Means

95% Confidence
Interval of the
Sig. (2-| Mean | Std. Error Difference

F Sig. t df tailed) |Difference | Difference | Lower | Upper

Equal
variances |.876] .350 |[578 301 564 .04856 08399 |-.11672-|.21384
assumed
Equal
variances not .576[291.935[ .565 .04856 .08424 | -.11724- | .21436

assumed

25 Jlaay) SPSS gualiy aladiuly dlasy) Julail) gl : jaadll
sbedtl Hial HLodl) das o 12>t Independent Samples Test jLial (el s Golad) Jsaall oy
SIG dad o8 Jally il sl e (alil Jii Jlls 0.05 e S a5 0.350 gl il
e Sl &t 0.565 (ol alylall gold axe Al i t-test for Equality of Means lisl

olalall o1l ap 3 yie seaa) Cp Apasa 358 Y My 0.05 ALY AN g
Lilan) AV o3 580 aa ey W' AV il Wie iy slalal) lal Cpaaad o cidgl) adads 150 4-3

"Ll Jaa painall B clalad) £ Cpaad o gl laadt
Model Summary(12) djée;‘
Model R R Square [ Adjusted R Square | Std. Error of the Estimate

1 518" 269 264 66775
25 J)uay) SPSS galiy alaiialy ilasy) Jalail) gilll 1 joaal)
ANOVA?(13)J sa)
Model Sum of Squares df Mean Square F Sig.
1 Regression 23.907 1 23.907 53.615 .000°
Residual 65.101 146 446
Total 89.007 147

25 J)luay) SPSS galiy alaiinly ilasy) Jalail) il : juaall

Coefficients®(14)J saa)
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Unstandardized Standardized

Coefficients Coefficients
Model B Std. Error Beta t Sig.
1 (Constant) 1.462 234 6.254 .000
< gl Japlads .568 .078 518 7.322 .000

25 Jluay) SPSS galiy alaiiuly kel Jalail) il : juaall

Jsass Jiiy adall dpmd iy Jally 0.05 e sl 25 0.00 = SIG dad culS Gl Jsaall (e
35as e Ju e 13y 0.518 = R Lloy¥) Jeles dad o WS cplelal) elaf e cigl) Jagladnl ggina il
Lyl A0k Jally A e Jaliy¥) dalee dad o LS L oplalal) eld e gl Jadadtl dangie gsine il
coleladl elafy ) dasads o

soalalad) g1a) (s o gl adaii il 5-3

aiaall B cplalal) o1af Cpend o el adaiil Ailaa) AVS g3 U aae ¥ AV Lyl Lie s

Model Summary(15)J 2l
Model R R Square [ Adjusted R Square | Std. Error of the Estimate
1 627" 394 .390 .60795
25 Jlaay) SPSS galiy alaiiuly ilasy) Julail) il : juadll
ANOVA*(16)J s
Model Sum of Squares df Mean Square F Sig.
1 Regression 35.044 1 35.044 94.815 .000°
Residual 53.963 146 370
Total 89.007 147
25 J)uay) SPSS galiy alaiialy ilasy) Jalail) gilli 1 jaaal)
Coefficients® ( 17)Jg)
Unstandardized Standardized
Coefficients Coefficients
Model B Std. Error Beta t Sig.
1  (Constant) 1.158 208 5.563 .000
< gl e .640 .066 .627 9.737 .000

25 Jluay) SPSS zaliy aladiuly Alasy) Julail) il : jaaall

Lsgial ggima il agay o Ju 13y 0.627 = R dad of LS cplalall o] e gl adanl ggina il
colalall elafy gl andans cp Aok A Ul dus ge oLy dalas dad o LS L calalal) 6ol e i)l alas
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:luagilly clalisngy)

selaliingy) Yl

Cuandl 3gny 38 sl Taady pgald (s30 el S Chlad) o dslsa) aae ) Galelall Aue 3 Ja- 1
Crlalall Zoilly Taladlly Y] g pie ol aleall SlasY Ba3ae dclpes das plen Kl gy a2 )
) (e laagag aae ol el agagd pae g

G hlall e sball pe alias Yy Lilaas) Ala e 8ypear oIy Aailpal ) cplelall die il Jaa =2
Ui pxey Ayl JlaeYls Aaasdl Ayl JlaeY) 858 I o) dgay By el ilaihy gl (20 el
Neme ool 3 &g a5 13 Jalauail bl Al ligmal) 8 oSl e 5508 aaey pa] Jlee ) JlaeY) any
IS8 agaadtl slalal) iy Jllys amlly agill ai ) el e dalsal ) colalall die 28 Juey=3
O apti by camlly galaladl elal ai ) chlad) o ddsall ) cOU Ao ol Jhey WS 2
O sl ol cplalall Sl Agas (e OIS elpm il pa Jaay cplalal) o1a) s o) Aagilles cam cplalad) oI5y
cOslalall ool s 8 (pfic senall G Appasa (B8 dag Dl OOl i deas

LLiyY) dabes dad of Ly eoplalall ol e cdgll ladadl Javgia (ggima Ll 25as e dudil) CiiS—4
of ails e gl Ty alaay) sl of ey 13 coalaladl elafy gl Jaglads (py dgayla ADLald dynge
Al Jae adinal) 8 Galaladl ol (st 8 ag

BUY) dalae dad O Lags ccplalal) sl o gl alatil Javsia gine il 25a o Al iS5
e o ails e gl sl LYl salyy o ey 1 caleladl ey gl apdan G Aoyl ADLRNE dun g
Al Jae adinal) 8 Galalall 61 s 3

s cilagtl) ;Lo

Olalall paen 8 (e daggdes dasaly Joo bl oy Pla e gl lplads Ayl S alaa) el -1
) daphll dale S ey Cumy gl gV Gan Aipall algall 5 Apadaill disgall 3aaaal) ColaaY) e
Glhliall cag st BliaY) P e gl Jalas Tase Galsi Cng WS DA (e 485 i o) oy
sy GAY I Cplalal) Gliabaials alge paad Pla e clldy Clgll aplat dadagl [0S L) 4mngp—2
buadiy 2y diley esnse JS agin deall andfiy dipdy dalaidl) culy @l gl G dalad)
a slatyls e LAY 3oy o Gty AU doadatill cluhall slae) PR e daiiad) Jaadl i)l
JAdalll) (a8

el JSLell B salie) Gafid Cuna (o)) psedeS Sl 3L3) asede Tpaals Gulelall R i e Janll -3
1l a8 0l 0y50 aagi pe (Al Apliall Aiglly abulail Aifiatll Apdl 15 ae dasladl 8 ylaY)
Allady 50 1Sy Calaa Y1 Gaian Ml Galalal)
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